Extended lecture outline

Course: ABM6 213- Introduction to Accountancy (2+1)

Theory:

Introduction to accountancy: Meaning and importance of accounting. Meaning &
definition of book keeping, Accountancy objectives of book keeping. Functions of
accounting, Difference between book keeping and accounting.

Branches of accounting — Financial accounting, Cost accounting, Managerial accounting
and limitations of accounting.

Accounting cycle. Generally Accepted Accounting Principles (GAAP) — Principles,
concepts and conventions.

System of book keeping: Single entry and Double entry system of keeping, Objectives
& advantages of double entry system of accounting. Difference between single entry
system & double entry system of book keeping.

Classification of accounts: Classification of accounts under traditional and modern
approach. Golden rules of accounting - traditional and modern approach.

Books of accounts: Journal & Ledger

Journal: Meaning of journal, features of journal, objectives of journal, advantages of
journal; meaning of journalizing, meaning of journal entry, meaning of narration,
meaning of simple entry. Compound entry/composite entry/combined entry. Format of
journal, steps in writing the journal entries. Preparation of journal entry.

Ledger: meaning and features of ledger, advantages of ledger, format of ledger; steps for
preparation of ledger, ledger posting — meaning, method of posting, ledger folio.
Preparation of ledger accounts. Difference between journal and ledger.

Subsidiary books- Need, purpose and advantages, kinds of subsidiary books- Day books:
purchase book, sales book, returns book, bill books, journal proper; Cash books - nature
& objectives of cash book, types of cash book, a) single column cash book: meaning &
format, b) double column cash book: cash book with discount & cash columns and cash
book with cash & bank columns, ¢) triple column cash book: meaning & format, d) petty
cash book. Contra entries: meaning and points to remember in contra entries.

Bank reconciliation statement: meaning, need and importance and format of Bank
reconciliation statement.

Preparation of Trial balance: definition, objectives, advantages. Methods of trial
balance — a) total method, b) balance method. Limitations of trial balance, sundry debtors
and sundry creditors. Format of trial balance.



e Final accounts - Trading account, Profit & Loss account and Balance Sheet; A) Trading
account - meaning, needs of trading a/c., items of credit side, items of debit side, balancing
of trading account and format.

B) Profit & loss account — meaning, needs for profit & loss account., items of credit side,
items of debit side, balancing of profit & loss account and format.
C) Balance sheet — meaning, needs of balance sheet, classification of assets and liabilities.

e Single entry system of accounts or accounts from incomplete records: meaning,
features of incomplete records, reasons for incompleteness. Ascertainment of profit and
loss accounts. Preparing statement of affairs. Advantages and disadvantages of accounts
from incomplete records.

e Non-trading organizations: meaning and characteristics of Nontrading organizations.
Concepts of revenue and capital expenditure and income. Preparation of financial accounts
/ financial statements relating to non-trading organization: a) Receipt and Payment a/c —
salient features, steps in preparation of receipt and payment a/c. b) Income and
Expenditure a/c - steps in preparation of Income and expenditure a/c. Difference between
Receipt and Payment a/c and Income and Expenditure a/c. ¢) Balance Sheet of non-
trading organization — preparation of balance sheet.

Practical: Preparation of journal and recording the business transactions in journal, Preparation
of ledger and ledger posting, Preparation and solving of problems relating to subsidiary books,
Preparation of cash book with single column, Preparation of cash book with double column,
Preparation of cash book with triple column and contra entries, Preparation of petty cash book in
imprest system, Preparation of bank reconciliation statement, Preparation of trial balance,
Preparation of final accounts- trading, profit and loss accounts and balance sheet, Preparation of
profit and loss account and balance sheet under single entry system. Preparation of non-trading
accounts receipts and payment accounts. Preparation of non-trading accounts -income and
expenditure accounts and balance sheet.
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