
PROFORMA

	S.N.
	Candidate details
	Information / Remarks

	1
	Name
	

	2
	Designation
	

	3
	Address
	

	

	
	Information regarding
	

	4
	Whether any Departmental Enquiry is pending / contemplated against the candidate
	Case details
	

	
	
	Enquiry order
No. & date
	

	
	
	Pending since
	

	
	
	Next date of enquiry
	

	

	5
	Whether any penalty / punishment was imposed against the candidate after Departmental Enquiry
	Case details
	

	
	
	Enquiry Report
No. & date
	

	
	
	Nature of Penalty
	

	
	
	Duration
	

	

	6
	Whether he / she has earned annual increments regularly during the assessment period (Yes or No).
If, 'No' specify the reason
	Assessment Period (Years)

	
	
	
	
	
	
	
	

	
	
	YES/ NO
	YES/ NO
	YES/ NO
	YES/ NO
	YES/ NO
	YES/ NO

	
	
	
	
	
	
	
	

	

	7
	Details if, his / he-r increment(s) is /
were withheld / postponed during the assessment period
	

	

	8
	Whether he / she was un-authorized absence from duty or under Leave Without Allowance (LWA) during the assessment period
	Year
	

	
	
	Duration of absence
	

	
	
	Absence treated as
	

	
	
	ls/Are any increment(s) withheld or postponed?
	

	

	9
	Any other remarks which affect the service of the candidates
	





Signature of the teacher/ Library/ Phy. Edu. Faculty




Certification of the Controlling Officer (After thorough verification of service register and
Personal file of the teacher)
